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User Access - Resource Management

Resource Management provides and restricts access to all levels of the CHEMATIX" system. User
profiles are created for varying levels of access including individual users, departments, vendors and
customers. User administration is constructed hierarchically to ensure maximum system security.

This module manages user and lab information and you will be able to manage Storage Units within your

lab.

Resources

To access this module, click the button at the top of the CHEMATI

Home Procurement Ihventory te | Fiscal

You will now see the opening page for Resource Management.

| Resource Management

Resource Management

Comprehensive User Profile

Edit My Personal Information

My Contact Information

Change my Password

Manage Locations

View My Locations

Print Barcodes

Find and Reprint Existing Barcodes

User Information
The Resource Management Module starts with user and location information:
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Resource Management

Comprehensive User Profile

Edit My Personal Information

My Contact Information

T h eConfiprehensive User Profiled | i n ka ssntmarwaf all your roles within CHEMATIX™. It lists the
labs you are associated with and your roles within each lab.

CHEMATIX™ has been integrated with the Auburn University user log-in and authentication system,
therefore user name and basic contact has been transferred over from the University (IsSDAP) system.
Additional contact information can be updated; however it is not mandatory for the current installation.

Please Note:In CHEMATI XE, users are assigned to roles from t
those below him, but he cannot assign roles upwardly or laterally. This is done to ensure security and to
have a clear line of responsibility. In the following example, there are four levels of authority:

Departmental
Administrator

Pl

(@}
(%]

Lab Supervisors

Lab Users
In this example, the Departmental Administrator can assign personnelther ol es of Pl &8s, Lab Suj
and Lab Users within CHEMATI XE. Pl 8s can assign the r
Supervisors can assign only Lab Users. Pl 8s cannot as:
Administrators because Departme nt al Admi ni strators have a higher | evel
designate other Pl b&s because Pl b&s are | ateral users an.
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Manage Locations

of the

Scroll down to the link ¥igw My Locstions n4 lick it. You will be transferred to the View Lab Locations
page.

To access this function, click the CHEMATI

Procurement

Home

This functionallows Pl 6 s and Lab Su gepersonneldnclsding aaldingaew asers to their
lab, deleting users from their lab, and changing the status of lab users. These functionalities are only

avail abl e Lab®uperyisors. and
View Lab Locations
My Lab as a PI:
Lab MName Lab Lab Status PI Lab Supervisor
Dept
Test Lab & 2400 Assigned Springer, Greg Springer, Greg
Toxicity Research 2400 Assigned Springer, Greg Springer, Greg
My Lab as a Lab Supervisor:
Lab Name Lab Lab Status PI Lab Supervisor
Dept
Toxicity Research 2400 Assigned Springer, Greg Springer, Greg
Test Lab & 2400 Aszzigned Springer, Greg Springer, Greg

These are the lab locations that you are permitted to accesswi t hi n C H EvNhAdut uXeE status.
In this example above, Greg Springer has the role of Pl in Test Lab 6 and in the Toxicity Research lab. In
addition, Greg Springer has the role of Lab Supervisor in the Toxicity Research lab and in Test Lab 6.

Click a Lab link, for example Toxicity Research. You will now be transferred to the Laboratory Summary
Page, where you can see who has what roles within this lab:

| Laboratery Summary Page

Laboratory Name: Toxicity Research
Roor POC:

Department#: 2400
Building#: 426

Last Caution Sign Date:

Lab Status: Assigned
Fire Zone:

Lab Personnel

Department Mame: Biology
Building Name: Life Sciences Center

Last Inspection Date:
Lab Room: Yes

Room: 340

Last Inventory Date:

Chem Lab: Yes

Lab Lab Lab Home HazWaste RTK
PI Super User e Dept Phone Expiry Expiry
X X Springer, Greg z400 555-538-1855 07/06/2006

X Glass, Philip 2400 555-999-1234

lanage Personnel

077252005
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As this page shows, Greg Springer has the roles of both Lab Pl and Lab Supervisor in the Toxicity
Research lab while Philip Glass has the role of Lab User. Note also, that as Lab PI, Greg Springer
automatically has the role of Lab User because a higher user automatically has all of the roles beneath
him. As aresult, Greg Springer does not have to be assigned the role of lab user.

To add or remove a user from your lab location or to change the role of an existing user, click

hanage Personnel |

. You will now be transferred to the page below:

| Assign Personnel to Laboratory

Laboratary Name: Toxicity Research
Room POC;

Department#: 2400
Building#: 426

Last Caution Sign Date:
Lab Status: Assigned
Fire Zane:

Lab Lab Lab
PI Super User
& 2

Mame

Springer, Greg
+  Glass, Philip

Search for Personnel to Assign

Submit | Revert

Back

Departrnent Marme: Biology
Building Name: Life Sciences Center

Last Inspection Date:
Lab Room: Yes

Home

Dept Phone

2400
2400

555-888-1855
555-999-1234

Raoor: 340

Last Inventary Date: 07 f25f2005

Chem Lah:

HazWaste
Expiry
07/06/2008

Yes

RTK
Expiry

Assigning a New User to Your Lab
In the following example, a Pl wishes to assign someone the role of Lab Supervisor or Lab User in a lab.

First, search for
user data.
To search

transferred to the page below:

f oords vathinuthe systéns clic

the user wi

thin t

he

CHEMATI XE

kJ =earch for Personnel to Assign

. You will now be

Search Person

Last Name:

First Name:

User ID:

Home Department #:

Home Department Name:

Search Reset

Add New User

Cancel

Begins with
Begins with
Begins with
Begins with
Begins with

Contains
Contains
Contains
Contains

Contains

Exact
Exact
Exact
Exact
Exact
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You can search for the person in the University person database by typing in information to one (or more)
areas and select one of the search options below:

Begins with Contains Exact . . Exact
c | For the information as you do not

need necessarily to click a radio button:

Helpful hint:
Remember, i f you type fieldantdathehelick ABO into the

| Geging W'th|, you will retrieve all the Last Names in the institution beginning with the letterfi B 0 .

i ; : . Contai
The system will spend a second generating the complete list. If you click ,

CHEMATI XE wi |l search for all | ast names containing

. Exact . ~ .
you click , the computer will look for all last names spelled astheone-l et t er name fABO

You may also wish to search a persondés official nan
to see if the employee is registered in the system
S . . . =earch L .
After filling in the fields on this page, click . If the institution has thousands of users, this search
process will take only a few seconds.
I f the new user i s i n ,yheruyoursearch tesultswil look asGadlows: e gi st r y
Search Person
Last Mame: Myers Begins with Contains Exact
First Mame: Michael Begins with Contains Exact
User ID: Beqgins with Contains Exact
Home Department #: Begins with Contains Exact
Home Department Name: Begins with Contains Exact
Search Reset
Mame User Id Home Dept. # Home Dept. Name Phone
Myers, Michael rmyers 2400 BIOLOGY E55-7H2-5923

Click the link on th ampte,emv?'iS!.p'!'E.haa.)atcm/iewtha' cantatt mformatienxor

that person. Verify that the person listed is the same as the person to whom you wish to assign a role in
your lab. Remember that there may be several people with the same name in your institution.

Page 8 of 57



RN :0 WWw.sivco.com
" Toll free call: 877-700-2600
Toll free fax: 877-547-4741
Atlanta, GA
If this is the same person to whom you wish to assign a role in your lab, click the radio button next to
the personds name in order to select this person as a
Mame User Id Home Dept. # Home Dept. Name Phone
@ Myers Michael myers 2400 BIOLOGY 555-782-5923

Scroll down to the bottom of the page and click Select User to select this person as your new user.

Your new user will be added to those with a role in your lab, as in the following example of Michael Myers:

\ Assign Personnel to Laboratory
The lab user has been added successfuliy.
Laboratory Name: Toxicity Research
Room POC:
Departrnentd: 2400 Department Name: Biology
Building#: 426 Building Mame: Life Sciences Center Roor: 340
Last Caution Sign Date: Last Inspection Date: Last Inventory Date: 072572005
Lab Status: Assigned Lab Room: Yes Chem Lab: Yes
Fire Zane!
Lab Lab Lab Home HazWaste RTK
PI Super User RIEImE Dept Phone Expiry Expiry
v Myers, Michael 2400 555-782-5923 05/29/2006
- . Springer, Greg 2400 555-885-1855 07/06/2006
 Glass, Philip 2400 555-999-1234
Search for Personnel to Assign
Submit Revert
Back
Michael Myers is now a Lab User within this lab.
I f the new user is NOT i nthep aftariyou havesetnitteurtei do ntéhse rneegw sutsreyr 6
information into page (See steps above in AAdding a Ne:
for the new user in the CHEMATI XE institution register

Mo result matched vour search criteria. will appear at the top of page:
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No result matched vour search criteria.

Last Name: Kaiser ) Begins with ) Contains ) Exact
First Name: Jim 1 Begins with 1 Contains ) Exact
User ID: 1 Begins with 1 Contains ) Exact
Home Department #: 1 Begins with 1 Contains ) Exact
Home Department Name: | Begins with 1 Contains ) Exact

Search Reset

Add Mew User
Cancel

In this case, scroll down to the bottom of the page and click Add New User . You will be now
transferred to a page where new user information can be entered and assigned to the selected user role.

L\} Add New User

| Required Field

Home Department #: 100 Home Dept. Name: Chemistry

| Last Name: | First Name:
Middle Initial: Title:
Prefix: Suffix:

| User Login ID: GIT ID:

(GIT MyID)
| Phone: Alternate
Phone:

Fax:

| E-mail:

Manage Storage Units

Click the at the top of the CHEMATI XE screen:

Home | Procurement | Inventory |

You will now see the opening page for Resource Management.

\ Resource Management

Page 10 of 57



L] L) .
. ? o : Www.SIvco.com
.
. Toll free call: 877-700-2600
Toll free fax: 877-547-4741
Atlanta, GA
Manage Locations
View My Locations
Scroll down to the following text:
g .
. - View My Locations
Click the link
You will now be transferred to the View Lab Locations page such as in the following example:
View Lab Locations
My Lab as a PI:

Laboratory Department Type PI Supervisor Status
628/113/Bulk Waste Colection Environmental Health and Safety/900 Waste Storage 90 days Conklin, Gerald Conklin, Gerald Assigned
1234/001/Demo Storage Risk Management Services/01321 Waste Storage 30 days Conklin, Gerald Conklin, Gerald Assigned
917/B16/Main Chemistry Lab Central Research Stores/CRS Chemical Lab Conklin, Gerald Thrasher, Fred Assigned
My Lab as a Lab Supervisor:

Laboratory Department Type PI Supervisor Status
628/186/Bulk Receiving Central Research Stores/CRS Chemical Lab Thrasher, Fred Conklin, Gerald Assigned
774/135/Test Center Central Research Stores/CRS Chemical Lab Thrasher, Fred Conklin, Gerald Assigned

The listed laboratories are the laboratories that you are associated with. Click a Lab Name.

You will now be transferred to a page where you will see the lab information. You can now see the Lab
Personnel and the Lab Storage Units (if storage unit has been created), with their barcodes, associated
with this lab:
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| Procurement | Inventory |

‘ Laboratory Summary Page

Laboratory Name: Scrimm 205 OK Laboratory Type:Chemical Lab

Laboratory Phone:
Laboratory Fax:

Edit Lab Information
Room POC:

Department#: U1211
Building#: SA

After-Hours Contacts:Not specified
Last Caution Sign Date:

Lab Status: Assigned
Fire Zone:

Lab Personnel

Department Name: CHEMISTRY
Building Name: Science A

Last Inspection Date: 05/13/2008
Lab Room: Yes

Room: 205

Last Inventory Date:
Chem Lab: Yes

Lab Lab Lab Home HazWaste RTK
PI Super User L Dept Phone Expiry Expiry
X X John Carpenter 100 877-700-2600 04/13/2011 -
X  Bill Conrad CRS 877-700-2600 04/26/2006 -
X X  Angus Scrimm 100 877-700-2601 06/21/2011 -
Manage Personnel
Lab Storage Units
Display Storage List
[ Upload Scanned Chemical Barcodes ] [ Manage Discrepancy

[ After-Hours Contacts ] [ Back ]

Scroll down to the button

Cisplay Storage List |
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Laboratory Summary Page

Laboratory Name: Sivco Test Lab A

Room POC:
Department#: 136301 Department Name: Chemistry & Biochemistry
Building#: AA W0610 Building Name: Science Center Labs Room: 120

After-Hours Contacts:Not specified

Last Caution Sign Date: Last Inspection Date: Last Inventory Date:
Lab Status: Assigned Lab Room: Yes Chem Lab: Yes
Fire Zone:

Lab Personnel

Lab Lab Lab Home HazWaste RTK
PI Super User Name Dept Phone Expiry Expiry

X Five Sivco 11510 877-700-2600 - -
Xb X X Three Sivco 11510 877-700-2600 = |

Lab Storage Units

Storage Unit Storage Unit Barcode Last Inventory
Undefined TSTS00009U -

[ Hide Storage List ] [ Manage Storage Units ] l Upload Storage Container Barcodes

[ Upload Scanned Chemical Barcodes ] [ Upload Initial Inventory File l [ Process Uploaded Initial Inventory ]

Back

Manage Storage Units

Scroll down to the button and click this button.

You will now be transferred to the page where you can manage storage units:

| Manage Storage Units in Laboratory
Laboratory Name: Test Center
Room POC:
Department#: CRS Department Name: Central Research Stores
Building#: 774 Building Name: Campus Environmental Health & Room: 125
Safety
Last Caution Sign Date: Last Inspection Date: Last Inventory Date: 04/25/2006
Lab Status: Assigned Lab Room: Yes Chem Lab: Yes
Fire Zone: A
Storage Unit Storage Unit Barcode Last Empty
Inventory

@ Undefined GITS000002 -

Commit New Record | Save Modifications

Cancel I Finished I Delete

To create a new storage unit, type the name of the new storage unit into the empty field at the bottom of
Commit Mew Record

the L_Storage Unit | .o, \n ang Click
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Manage Storage Units in Laboratory

The Storage Unit has been created successfully.

Laboratory Name: Sivco Test Lab A

Room POC:

Department#: 136301
Building#: AA W0610

Last Caution Sign Date:

Lab Status: Assigned
Fire Zone:

Undefined

_ Flamable Cabinet

Commit New Record

[ Cancel ] [ Finished ]

Department Name: Chemistry & Biochemistry
Building Name: Science Center Labs

Last Inspection Date: La
Lab Room: Yes

Storage Unit

T5T500008U
TSTS0000AZ

Save Modifications

Delete

Room: 120

Chem Lab: Yes

Storage Unit Barcode

st Inventory Date:

Last
Inventory ST
- Yes
- Yes

You wi || recei ve The Storage Unit hamizeeni created subcassfullyia
The created Storage Unitcan be edited. By s el ecting ndei Mirfardo mt bafiameh e
( pl e as ElanmalleeCakliinetd e x a mp | the selecteafi@ld) becomes editable.

Stor a

Manage Storage Units in Laboratory

Laboratory Name: Sivco Test Lab A
Room POC:

Department#: 136301
Building#: AA W0610

Last Caution Sign Date:
Lab Status: Assigned

Department Name: Chemistry & Biochemistry
Building Name: Science Center Labs

Last Inspection Date:
Lab Room: Yes

Room: 120

Last Inventory Date:
Chem Lab: Yes

Fire Zone:
[b St i 5 Last
orage Unit Storage Unit Barcode Inventory Empty
Undefined TSTS00009U - Yes

6 Flamable Cabinet TSTSO000AZ - Yes

[ Commit New Record ] [ Save Modifications

[ Cancel ] [ Finished ] [ Delete ]

A Storage Unit can be deleted ONLY if it has no stored chemicalsi n i t By Deteteduottonfarg t he A

the Storage Unit which has containers stored in, you will receive the message below:
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Manage Storage Units in Laboratory

The Storage Unit has active chemical inventory.
Please transfer them before deletion.

In order to delete an existing Storage Unit, you need to transfer all chemical containers out of the Storage
Unit.

Clicking on the [ Save Modifcations | button will complete the Storage Unit modification process.

Clicking on the button will take the user back to the Laboratory Summary Page.

Please note: Each lab can have multiple storage units maintained by the laboratory personnel. The
Storage Unit name has to be unique within the lab.
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Online Procurement

The Procurement Module permits users to purchase scientific chemicals and supplies from VWR via the
internet. This module is used to create orders and view current, past, or pending orders. Orders are
created by selecting items, adding them to a Market Basket, and paying with a procurement card (PCard).
Users have access to instant purchasing, can search an online catalogue, order supplies, and receive
orders.

Please note: Online ordering is enabled in CHEMATIX™ to complete VWR orders. When ordering from
any other (non-VWR) supplier, you need order using your existing ordering method. If the item is not in the
catalog within CHEMATIX™, then you need to order the item using the existing ordering methods.

Procurement

t he Procur e melickthe tdton @t the tog of the

To enterA
| XE screen:

CHEMAT

Home Inventary Waste Fiscal Resources Help

Procurement

Order chemicals and supplies:

Search Vendor and Store Catalogs

View My Market Basket or Checkout

View My Hotlist (based on frequently purchased items)

View My Past Orders

View Lab Past Orders

Receive Purchase Orders from Vendors

Ordering
CHEMATIX™ Procurement Module contains an up to date VWR catalog with Auburn University specific

pricing.Bysel ecting the fASearCah aV e gywowilllogenuw aSearchrogtion in the
VWR catalog.
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Online Ordering

Search for items to purchase online in the following store catalogs:
@ an

Search for:
Catalog Number(Stores,Vendor,Mfa): '-é-'begins with © contains

Description: aceton '-é-'begins with ) contains
CAS#:

Display )5 @10 )15 results per page +———.

View My Market Basket or Checkout

View My Hotlist (based on frequently purchased items)
View My Past Orders

Order items not in Catalogs: Create a Special Order

You are able to search by VWR Catalog Number, chemical description, or CAS#.

. . . Search
Enter the search information and click on the button.
If there is not a valid item identified, then you will receive the message below:

| Online Ordering

/l Activity Status: More Information Required

-

No result matched your search criteria.

Search for items to purchase online in the following store catalogs:
@ i

Search for:

Catalog Number(Stores,Vendor, Mfg): '-6-'begins with _ contains

Description: notin the catalog

CAS#:

® |

'begins with '/ contains

Display /5 @ 10 ' 15 results per page

Enter more information and repeat your search.

Click to clear all of the data fields in this form.

A succesful search can return mutiple results based on how wide (or narrow) the search was.
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Available for Purchase

Return to Search
Refine your selection By:

All Manufacturers

DRAEGER SAFETY INC

EMD CHEMICALS

Fisher Scientific Company

HE SCIENTIFIC INC

MP BIOMEDICALS (FKA ICN BIOMED
Sigma Aldrich

ULTRA SCIENTIFIC

All Commodities
Indicators and Reagents
Solvents

Drugs and Pharmaceutical Products
Proteins

Chemistry guality controls or calibrators or

Refined by:

Page: 12

Description
CAS#

Description
CAS#

Description
CAS#

Description
CAS#

Description

Your search for "sulp” returns 20 results

Select item to view details and to add to your market basket:

SULPROSTONE
60325-46-4

SULPROFOS 100MG NEAT
35400-43-2

SULPROPHOS PESTANAL 250 MG
35400-43-2

SULPROPHOS SULFOXIDE PESTANAL 100 MG

34643-47-5

SULPROPHOS SULFOXIDE PESTANAL 100 MG

You will receive more information about the actual items by clicking on the description link.

Online Ordering

Results for "aceton”

Description: ACETONITRILE / WATER 50/50 20L

CAS: MIXTURE - 5

Prige: %1,194.00

Cohﬂodity: Laboratory and scientific equipment [41100000]

Manufacturer: BURDICK & JACKSON Mfc Cats: NP435-20
Supplier: VWR International Suppl Cat#: BINP435-20
Size: 1.0/EA Packaging: 1x 1.0/EAEA
Ordering 1 EA of this item will resultin 1 x 1 [= 1] 1.0 EA items being received.

1 +T aoD

After reviewing the detailed information, you can select the back button and restart the search
option, or proceed with purchasing the selected item.

To proceed with the order you need to add the selected item to the market basket (shopping cart).

Please note that vyou

modi fy

1 +5 a0

t he

J
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Your wi | | b dBasketiDatailadr | szoerde eom It enleo Wi

User Name: scrimm

| Basket Details

Carr> Shipping > Payment > Review >Thank You

* If you are satisfied with your basket, click the "Proceed to Checkout” button

* To add more items to your basket from the Hot List, click the "Add from Hot List" button
* To remove an item, select an item and dick "Remove”

* To calculate the total value of your market basket, click the "Refresh Total” button

* When the quantity ordered is modified, click "Refresh Total".

Catalog P - - Quantity Quantity
CAS # Number Description Unit Price Available Ordered Fullfillment Status
MIXTURE - S BINP435-20 IACETONITRILE / WATER 50/50 20L $1,194.00 1 VWR International

The total price is: $1,194.00 =* Shipping and Handling fees (if applicable) and Tax not included

Refresh Total

[ Remove ] [ Search for Next ltem ] [ View Past Orders ] [ Add from Hot List

Add Special Order
Clear Market Basket

Proceed to Checkout

Review your market basket

Your Market Basket (aka shopping cart) stores all of the items that you have added to your Market Basket.
The contents of your Market Basket remain in the system until the order is submitted or until you manually
remove the items. This feature permits you to start orders that can be completed later.

Procurement

at t of t h

To view and review your Market Basket, click the button

screen:

Home SOUrCEes Help

Inventory | W

\ Procurement

You will now see the opening page for

Sel ect ivVieg myMarket Basket or Checkoutdo | i nk will open up your market
created by you previously.
) User Name: scrimm
Basket Details
Carr> Shipping > Payment > Review >Thank You
* If you are satisfied with your basket, click the "Proceed to Checkout’ button
* To add more items to your basket from the Hot List, click the "Add from Hot List™ button
* To remove an item, select an item and dlick "Remove”
# To calculate the total value of your market basket, click the "Refresh Total” button
+ When the quantity ordered is modified, click “Refresh Total".
cas # catsleal Description Unit Price Quantity Sty Fullfillment Status
MIXTURE - S BINP435-20 |IACETONITRILE / WATER 50/50 20L $1,194.00 1 IVWR International
MIXTURE EMVW3418-10 HYDROCHLORIC ACID (1+1) 200L $529.17 2 VWR International
The total price is: $2,252.34 == Shipping and Handling fees (if applicable) and Tax not included
Remove | [ Search for Nextlem | [ ViewPastOrders | [ Add from Hot List
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Fullfillment

indicates the supplier of this item. Remember that the supplier may not be the same as
the manufacturer.

Substitutes

Not Accepted| c)icking on the check box in this column for an item indicates that you will not accept

substitutes for this item.

Status

indicates the status of your item (for example, approved, submitted, backordered, etc.).

There are several options on the Basket details screen.

Toremoveani t em, select an item by cIE.kCiliak.hThetéxlt embs

f The selected order line has been removed successfuily.  will now appear at the top of page

‘ Basket Details

The selected order fine has been removed successfully.

Click| Fefresh Total I
your Market Basket.

when the quantity ordered is modified. This action will recalculate the total value of

User Name: scrimm

‘ Basket Details

Cart> Shipping > Payment > Review >Thank You

* If you are satisfied with your basket, click the "Proceed to Checkout” button

# To add more items to your basket from the Hat List, click the "Add from Hot List” button
& To remove an item, select an item and dick "Remove”

# To calculate the total value of your market basket, click the "Refresh Total” butten

* When the guantity ordered is modified, click "Refresh Total".

Catalog — p— Quantity Quantity
CAS # Number Description Unit Price Available Order Fullfillment Status
MIXTURE - 5 BINP435-20 IACETONITRILE / WATER 50/50 20L $1,194.00 1 VWR International
MIXTURE EMVW3418-10 HYDROCHLORIC ACID (1+1) 200L $529.17 2 VWR International

The total price is: $2,252.34 == Shipping and Handling fees (if applicable) and Tax not included

Refresh Total

[ Remove | [ SearchforNexitem | [ ViewPastOrders | [ Add from HotList |

Proceeding with the order continues to the next step, which is Shipping and Payment Selection.

Your order summary is displayed again, and you are able to go back and continue ordering or modify your

order by selecting the ’ <— Return to Market Basket Review ] button.
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Shipping and Payment Selection

Cart << Shipping > Payment > Review > Thank You

Catalog

CAS # Number Description Unit Price
MIXTURE - S BINP435-20 ACETONITRILE / WATER 50/50 20L $1,194.00
MIXTURE EMVW3418-10 HYDROCHLORIC ACID (1+1) 200L $529.17

[ <—- Return to Market Basket Review

Shipping Options: D Pick Up

'@/ 5144/340/Toxicity Research

) 917/105/Dr.Fawcetts Lab

L . ! 917 f105A/Karolat Main Lab

) 917/133/General Chemistry Lab

Payment Options: | P Card i

Continue with Payment

The total price is: $2,252.34 == Shipping and Handling fees (if applicable) and Tax not included

User Nam

Quantity

Ordered Fullfillment Status
1 VWR International
2 VWR International

Move forward with the Shipping Option by selecting the radio button in front of the lab name where the

ordered chemical will be stored.

The payment option selected should be P Card.

Please note: the Auburn University e-commerce process accommodates P-Card purchases only.

Selecting the Continue with Payment button takes us to the screen below:

Cart << Shipping << Payment > Review >Thank You

Shipping Address: Toxicity Research

Room 340

Hanna Biocenter
724 5th Ave North
LaCrosse, WI
49206 - 2295

Method of Payment: P Card

P CARD INFORMATION

e BE-Er e

P Card Type : - Select - -

Name on the Purchase Card:

b

—~Select-- hd

Card Number (no spaces):
Expiration Month:

Expiration Year: —-Select—- -

Continue to Order Review

Catalog . - - Quantity

CAS # Number Description Unit Price Ordered
MIXTURE - 5 BINP435-20  ACETONITRILE / WATER 50/50 20L $1,194.00
MIXTURE EMVW3418-10 HYDROCHLORIC ACID (1+1) 200L $529.17

The total price is: $2,252.24 == Shipping and Handling fees (if applicable) and Tax not included

Fullfillment Status

1 VWR International
2 VWR. International
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Toll free call: 877-700-2600
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Atlanta, GA

To move forward you need to enterthe P-Car d i nf or mat i o rCondnuelto @rdei Reliewd n t he #i
button. If there is a problem with the payment processing, you will receive an error message. Otherwise,
you will receive a confirmation that the payment was processed.

Cart << Shipping << Payment > Review >Thank You

Shipping Address: Toxicity Research

Room 340

Hanna Biocenter
724 5th Ave North
LaCrosse, WI
49206 - 2295

Catalog S o 5 5 Quantity
CAS # Number Description Unit Price Ordered Fullfillment Status
MIXTURE - 5 BINP435-20 ACETONITRILE / WATER 50/50 20L %1,194.00 1 VWR International
MIXTURE EMVYW3418-10 HYDROCHLORIC ACID (1+1) 200L $529.17 2 VWR International

The total price is: $2,252.34 ** Shipping and Handling fees (if applicable) and Tax not included

Method of Payment: P Card

P Card Type: Visa

Name on P Card: Screem

Card Number: R bl [0 [ I
Expiration: 3 - March/2011

You are able to enter and attach additional information to the order for your own reference such as Internal
Reference number, and order description.

[

Internal Ref #:

Order Description:

Delivery Instructions:

l Place Order ] [ Modify Order ]

You are also able to enter Delivery Instructions which may appear on the packing slip from the vendor
(pending finalization with VWR). This is your last opportunity to modify your order. By s el ec Placaeg t he A

Order6 button, your or der eani Youwibreceive antermiailtnotigicdtiorfobyour f ul f i | | m
order submission.
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View Past Orders

Procurement

the Procur e melickthe twatoNn @t the oy of the

To e terA
| XE screen:

n
CHEMAT

Haorme Inventary Waste Fiscal Resources Help

Procurement

Order chemicals and supplies:
Search Vendor and Store Catalogs
View My Market Basket or Checkout

View My Hotlist (based on frequently purchased items)

View My Past Orders

View Lab Past Orders

Receive Purchase Orders from Vendors

Sel ect iViewg MytPast Ordierso | i n k wyolrlpastoomlers) whiclphave been submitted by
yourself.
Sel ect iVieglLabPastOrilerso | i nk wi | I s h o we peerusubmittet éromsa latvlyi ¢ h  h a

you or others who work in the lab.
Clickingt h ¥iewiMy PastOrders6 | i n k yoiolthe fi&kar ch My Past Orderso pag

identify existing orders. You can search by CHEMATIX™ Order Number, or PO Number.
You also can search by Date Range as displayed below.
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Toll free call: 877-700-2600
Toll free fax; 877-547-4741
Atlanta, GA

Search My Past Orders

Chematix Order Number:

w
1

earch

Purchase Order Number:

Date Range:
From:

To:

[ Today ] ’ Yesterday ] ’ This Week ] ’ LastWeek ] ’ This Month ] ’ Last Month

= E

Helpful Hint: 1 n t he fADate Rangeo f i el datefidlde empty and clidkihgeontheFr o mdé an

iSearchod button you will retrieve a FULL Iist of past

The fAempty searchodo returns all past orders as shown on
User Nanj

‘ Search My Past Orders

Chematix Order Number: Search

Purchase Order Number:
Date Range:

From: 5]

To: 5]

I Today ] [ Yesterday I [ This Week ] I LastWeek I [ This Month ] I Last Month

Regular Orders

Internal
Order Order PO S
Date Number Amount Vendor Status Number Reference Description
= Number
03,’23/201% 000001 $10.00 Approved
Point of Sales Orders
Internal
Order PO
Date o g Amount Store Reference
Number Number Number
01/21/2011 000004 $16.88 Campus Research Store CRS-11-021-0001 432445

You will be able to see the detailed information of each submitted order by clicking on the order number
link.
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After a previous order has been selected, you can resubmit the order.

Clicking the button will place the items from the selected order into the market basket
where they can become part of a new order. If you do not wish to reorder all of the items, you can remove
the unwanted ones from the market basket before you submit it.
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