
AU SPAN 7/31/23
NON-SALARY COST TRANSFERS 
MOVING ALLOWANCES



Non-Salary Cost Transfers

 Policy is on CGA website

 Policy is based on federal regulations and the DEC procedures 
established by the Controller’s office

 Submission deadlines:
 If transferring TO sponsored FOP or cost share FOP, within 90 days of 

when the transaction was recorded OR within 90 days of new fund 
setup

 If transferring FROM sponsored FOP or cost share FOP to an unrestricted 
FOP, any time an error is discovered



Non-Salary Cost Transfers
 Through 6/30/23 nearly 1,400 JV documents have been submitted to 

CGA for review

 Through 6/30/23, 31% of those have been returned for revision

 Most common reasons for return:
 Incorrect description

 Incorrect SSB/eprint/Banner FOP printout attachment

 Missing supporting documentation

 Incorrect FOAP element

 More information/clarification needed to required questions



Non-Salary Cost Transfers

 Incorrect Description
 Each Description should be the Transaction date and document 

number from Banner

 Correct



Non-Salary Cost Transfers
 Incorrect SSB/eprint/Banner FOP printout attachment

 Should include full FOAP (and activity code if used) and all transaction 
details



Non-Salary Cost Transfers
 Incorrect SSB/eprint/Banner FOP printout attachment

 Correct



Non-Salary Cost Transfers
 Missing supporting documentation

 A copy of the original receipt/voucher/invoice should be attached

 Dates should be clear

 Business purpose should be documented

 Incorrect FOAP element
 The sponsored FOP must use the correct Organization and Program 

code assigned at setup  --- can use Grants Listing in Master Contact List 
to verify

 The credit FOP must match exactly what was recorded in Banner



Non-Salary Cost Transfers

 More information/clarification needed to required questions

If debiting a sponsored fund, answers to three questions are required:

1. Why was the expense not originally charged to the fund to which it is being 
transferred? Please explain fully. (An explanation that merely stats that the 
transfer is "to correct an error" or "to transfer to correct project" or "expenditure 
inadvertently changed to incorrect fund" is insufficient.)

2. What is the benefit to the fund being charged? Describe how this charge is a 
proper and allowable cost to the sponsored project.

3. What action is being taken to prevent the necessity for this type of transfer in the 
future?



Non-Salary Cost Transfers – SSB resources



Non-Salary Cost Transfers – SSB resources
Finance>Master Contact List>Hierarchies>Grants Listing



Employee Transition Allowances 
and Sponsored Funds
 HR policy 

 Taxable benefit to cover their personal moving, relocation, and 
employment transition costs

 Paid through Payroll with TMA earn code



Employee Transition Allowances 
and Sponsored Funds
 According to Uniform Guidance section 200.464, relocation costs may be 
considered allowable costs on federal funds under certain circumstances, subject 
to certain limitations.  Below are some of the considerations for allowability:

- Determination that the position is considered essential and allocable to the 
project and necessary to complete the project’s scope of work

- The move is for the benefit of the employer
- Reimbursement is in accordance with an established written policy consistently 

followed by the employer
- Reimbursement does not exceed actual (or reasonably estimated) expenses

 Because AU Policy no longer requires receipts, we cannot certify that 
the payment does not exceed actual costs; therefore, TMA payments 
should not be recorded on sponsored funds. 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ecfr.gov%2Fcurrent%2Ftitle-2%2Fsubtitle-A%2Fchapter-II%2Fpart-200%2Fsubpart-E%2Fsubject-group-ECFRed1f39f9b3d4e72%2Fsection-200.464&data=05%7C01%7Cbailerh%40auburn.edu%7C44b8b8bfd7ad4350261408db8e07d2ad%7Cccb6deedbd294b388979d72780f62d3b%7C1%7C0%7C638259936466097020%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=B1M5T%2FkDbxAdsiSPp0H3eVbsUkiWO8chqV4myd4v%2FyQ%3D&reserved=0


Questions?
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