RECRUITMENT PLAN – AUBURN UNIVERSITY
           



                   FORM A

	Department
	     
	FOAP No.
	     
	PositionNo.
	     

	College or Vice-President
	       
	Proposed Appt. Begin Date
	       

	Position Title
	     
	Proposed Annual Salary Range
	       

	Type of Position: (Check as appropriate)   FORMCHECKBOX 
TT      FORMCHECKBOX 
NTTF      FORMCHECKBOX 
Visiting Faculty      FORMCHECKBOX 
A&P      FORMCHECKBOX 
Univ Staff

	 FORMCHECKBOX 
F/T      FORMCHECKBOX 
P/T    If term appt., length of  appt: 
	     
	Proposed Date for selecting interviewees
	       

	Unit Liaison Name
	      
	Phone No.
	      
	Fax No.
	     
	E-mail
	     

	Search Committee – Chair 
	     
	Members:
	     

	     


 FORMCHECKBOX 
 Internal search only (attach justification)

Please indicate the general and affirmative action recruiting activities you will use in your search.  Attach required documentation.  See instructions.

	 FORMCHECKBOX 
1.  Place advertisements in appropriate professional journals, newsletters, and job registries. 
	     

	
	     

	 FORMCHECKBOX 
2.  Place advertisements in professional journals and newsletters specifically geared to the attention of minority persons and women

	
	     

	 FORMCHECKBOX 
3.  Place advertisements in local and regional news media.
	     

	 FORMCHECKBOX 
4.  Utilize relevant list-servers and web sites.  
	     

	 FORMCHECKBOX 
5.  Send position announcement and cover letters to Historically Black Colleges and Universities (HBCUs) that have academic

	           programs in the discipline for which you are searching.
	     

	 FORMCHECKBOX 
6.  Send position announcements and cover letter to relevant departments, programs at other institutions to attract graduates or

	           faculty in the discipline. 
	     

	 FORMCHECKBOX 
7.  Utilize personal professional contacts to specifically identify minority and women candidates.
	     

	 FORMCHECKBOX 
8.  Contact potential candidates at professional meetings. 
	     

	
	     

	 FORMCHECKBOX 
9.  Contact minorities and women who are presently candidates for degrees.
	     

	 FORMCHECKBOX 
10.  Contact individuals referred by minorities and women presently on the staff or faculty.  
	     

	
	     

	 FORMCHECKBOX 
11.  Contact applicants from previous searches for similar positions in the department. 
	     

	
	     

	 FORMCHECKBOX 
12.  Utilize relevant organizations, associations, and agencies to obtain referrals for the position.  
	     

	
	     

	 FORMCHECKBOX 
13.  Utilize Human Resources to post staff and A&P positions and to register all position including TT, NTTF, and Visiting Faculty

	           with the Alabama State Employment Service, America’s Job Bank, and others. Send vacancy announcement or ad to Univ. H.R


Obtain signatures of Departmental Officer and Dean, Director or Vice-President, then submit this form to the Affirmative Action/Equal Employment Opportunity Office, 317 James E. Foy Hall, along with a copy of the approved HR 100/106 (Part A), ad copy, vacancy announcements, sample cover letters, etc.

_______________________      _______      ____________________________     _______      ___________________       ________

Departmental Officer               Date            Dean, Director or Vice-President     Date            AA/EEO Director              Date

Note:  Please indicate whether you would like to pick up your approved recruitment packet or receive it through campus mail.

               FORMCHECKBOX 
 Call liaison for pick up.           FORMCHECKBOX 
 E-mail liaison for pick up.           FORMCHECKBOX 
 Return to liaison through campus mail.

Revised 06/02 Office of AA/EEO

