
Date
Copyright Holder
Address
City, State, Zip


To Whom it May Concern:
I am writing to ask that you grant permission to use the following materials in the manner specified.
Title of material:
Author:
Copyright information:
Specific material to be used: (page numbers, section, include photocopies for specificity)

Number of copies:
Manner of reproduction:
Manner of distribution:
Specific time of requested use:
How will this material be used?

Thank you for considering this request.  I have enclosed a self-addressed, stamped envelope for your response.  Please notify me as soon as possible of your decision.

Thank you,
Name:
Institution/ Department:
Address:
City, State, Zip:
——————————————————————————————————————————
I (we) grant permission to use the above described materials in the manner indicated.
List any conditions:
Signature:
Date:

