Site Authorization/Cooperation – Guidelines for research in AU classes
1. Obtain an authorization letter for each faculty member/department head whose students will be recruited for research.  The letter must be on file with the IRB before research can be conducted in each class.
2. The letter should include the investigator’s name and title, the title of the research protocol, with a brief summary of the protocol to confirm their understanding of the study. Include a statement that they will receive a copy of the IRB-approved, stamped consent document.  The letter should define each of the following, if applicable:  1) Authorization to contact potential participants. (The instructor/dept. might provide contact information.), 2) Authorization to recruit potential participants, and, 3) Authorization to collect data.
3. The letter should state what they have agreed to allow the investigator to do, including any restrictions or limitations and what responsibilities, if any, they are assuming.  State whether the investigator will provide a copy of any aggregate results.
4. Include the time frame involved or any time restrictions.

5. The site authorization letter must be on department letterhead and include the title and signature of the faculty member or department head who gives the authorization.

________________________________________________________________________
Sample AU faculty/department head authorization letter

DEPARTMENT LETTERHEAD

Date
Institutional Review Board

c/o Office of Research Compliance
115 Ramsay Hall

Auburn University, AL  36849

Dear IRB Members,

After reviewing the proposed study, “The Value of Research”, presented by Mr. X, an AU graduate student, I have granted authorization for students to be recruited from the following course(s) (before, during or after class):

____________________________________

____________________________________
The purpose of the study is to determine if ____________________.  Mr. X will conduct the following activities in the above listed course(s): _(contact, recruit, collect data)__.  It is understood that this project will end no later than _____(date)____________.

To ensure that the students are protected, Mr. X has agreed to provide to me a copy of any Auburn University IRB-approved, stamped consent document before he recruits participants in the above-listed courses.   To eliminate any risk of coercion, I/the instructor will leave the classroom during Mr. X’s presentation (or explain any other actions the faculty member will take).  Mr. X has agreed to provide a copy of his study results, in aggregate, to our department.
If the IRB has any concerns about the permission being granted by this letter, please contact me at the phone number listed above.

Sincerely,

Dr. Mark Weatherton, Associate Professor
